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Promuex Inc. (Canada) Global Professional Certificate. 

"Preparing for the Promuex Inc. Global Professional Certificate: Essential Knowledge and Skills Checklist"
The Promuex Inc. (Canada) Global Professional Certificate recognizes expertise across specialized fields like AI, cybersecurity, healthcare, and finance. To excel, you’ll need foundational skills, knowledge of industry tools, and practical experience. Here’s what to focus on before certification:
[bookmark: _GoBack]Instruction Plan “  Global Proficiency Certificate in AI Tools”
📝 Overview
The Promuex AI Tools Proficiency Certificate is a global training program designed to equip learners with hands-on, job-ready skills using the most popular AI tools for productivity, content creation, and communication. This certificate focuses on practical application, allowing users to master AI tools for real-world use—from writing and design to video, voice, and automation.
It is ideal for entry-level users, jobseekers, freelancers, newcomers, students, and professionals seeking quick and efficient AI upskilling.
🎯 Learning Outcomes
By the end of this program, learners will:
· Understand the categories and use cases of AI tools.
· Master 10+ industry-leading AI tools for writing, design, video, voice, and productivity.
· Use AI tools to complete workplace and freelance tasks efficiently.
· Build and showcase a practical AI-powered portfolio or project.
· Apply AI ethically, creatively, and effectively in personal or professional settings.
📚 Course Modules
Module 1: Introduction to AI Tools
· What are AI tools? Types, categories, and global impact
· Key terms: generative AI, prompts, automation
· Overview of free vs. premium AI tools
· Getting started with ChatGPT, DALL·E, Canva, Notion AI, Pictory
Mini Task: Use ChatGPT to write a paragraph and DALL·E to generate an image.
Module 2: AI Tools for Writing & Office Productivity
· Writing emails, blogs, and summaries with ChatGPT, Copy.ai, and Notion AI
· Resume and cover letter creation
· Document improvement using GrammarlyGO
Assessment: Submit a professional email, resume, and blog post generated using AI tools.
Module 3: AI Tools for Design & Social Media
· Creating visuals using Canva AI, Adobe Firefly, and Leonardo AI
· AI-generated posters, flyers, and social content
· Designing brand kits and infographics
Mini Project: Design a promotional poster using AI tools.
Module 4: AI Tools for Video & Voice Creation
· Creating video content with Pictory, Synthesia, and Lumen5
· Generating AI voiceovers using ElevenLabs and Descript
· Subtitles and editing automation
Project Task: Create a 1-minute narrated video using AI-generated visuals and voice.
Module 5: AI Tools for Daily Use & Automation
· Using AI for Excel formulas, content scheduling, and productivity
· Task automation with Zapier AI and Airtable
· Organizing workspaces and calendars with ChatGPT plugins and Notion AI
Quick Task: Plan and automate a 5-day content calendar using AI tools.
Module 6: Responsible AI Use in the Workplace
· AI ethics and responsible use
· Understanding AI limitations
· AI collaboration in business settings
Reflection: Write a 200-word summary on responsible AI use in your profession.
Module 7: Final Project – AI Productivity Showcase
· Learners must apply at least 3 AI tools to complete a real-world task or creative project.
Examples:
· Create a job seeker kit (resume, cover letter, LinkedIn bio)
· Build a personal or brand video pitch
· Launch a product campaign with AI-generated content
Deliverables:
· AI-generated outputs (screenshots, designs, video, etc.)
· 2-minute video or written report explaining tools used and impact
🔧 AI Tools Covered
	Category
	Tools Included

	Writing & Docs
	ChatGPT, Copy.ai, Notion AI, GrammarlyGO

	Graphic Design
	Canva AI, Adobe Firefly, Leonardo AI

	Video & Voice
	Pictory, Lumen5, Synthesia, ElevenLabs, Descript

	Automation
	Zapier AI, Airtable AI, ChatGPT (for formulas/plugins)



✅ Completion Requirements
To earn the AI Tools Proficiency Certificate, learners must:
· Complete all 7 modules
· Submit all required mini projects and tasks
· Pass the final 15-question quiz (minimum score: 80%)
· Complete the AI productivity showcase project
📜 Certification Benefits
· Digital Certificate of Completion (PDF format)
· Promuex AI Tools Proficiency Badge (for LinkedIn & resumes)
· Optional: Printed Certificate (Worldwide Shipping – $55 CAD)
👥 Ideal for:
· Jobseekers and career changers
· Newcomers and refugees in workforce transition
· Students, freelancers, and small business owners
· Non-tech professionals adopting digital tools
· Creators and marketers looking to work smarter with AI
🎁 Included Resources
· Prompt Engineering Templates (PDFs)
· AI Tool Walkthroughs and Tutorials (Video Links)
· Mini Portfolio Templates (Notion, Canva)
· Promuex Learner Forum Access
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